
APPLICANT RESUBMIT TASK 

When corrections are needed, you will receive an Applicant Resubmit Task. Click on the link to take you 
to the task.  

 

 

Scroll down to the View buttons. If there is a number in the parentheses, you need to click the button to 
see the changemark and/or checklist. You will notice that you can also see department statuses here. 

 

 

 

 



View of Changemark: 

 

View of checklist items: 

 

If you are trying to view changemarks or checklist comments for a permit that has more than one review 
cycle, you may isolate which cycle you want to view simply by changing the review cycle from the drop 
down box. 

 



When ready, you can upload your corrected files from the task page. Please make sure the file names 
remain the same. Just click on the folder link to do so. 

 

When ready, scroll to the bottom of the page, mark that you have completed each task instruction. This 
will enable the Resubmit Complete button. Click Resubmit to send back for rereview. 

 

 

 


