
 
 

SPEAKER REQUEST FORM 
 

Public Comments are welcomed and appreciated.  
 

COMPLETE AND SUBMIT TO THE CITY CLERK BEFORE START OF MEETING. 
 
Public comments and public presentations are l imited to three (3) minutes.  
 
Prior to speaking at the podium, you must state your name and address for the public 
record.   To maintain order,  speakers may not  approach City Counci l  Members or the 
Mayor at  their  desk without the Counci l  President’s permission to do so.   Al l  materials 
for distribution must be given to the attending clerk for their  distribution to Counci l .  
 
Public Hearings:  

•  Persons wishing to designate a spokesperson to speak on their  behalf  regarding a 
publ ic hearing matter must themselves be present at the public hearing for the 
designat ion to be approved by City Counci l.  
 

•  Representat ive spokespersons shall  be al lowed no less than f ive (5)  minutes to 
speak regarding a public hearing matter,  with one (1)  addit ional  minute permitted 
for each designation,  up to a maximum of f if teen (15)  minutes.  

 
(PLEASE PRINT)  

 
NAME:   PHONE:   
 
ADDRESS:   
 
AGENDA ITEM:   
Note: In order to better organize the discussion, the Counci l  President  may delay a 
particular comment until  the agenda item is cal led and after staff  has made their 
presentat ion.  
 
�  *ALLOCATE MY TIME TO :    
*Speakers may al locate t ime only when present  and only during Public Hearings -  
Counci l  Rules of Order Art icle XII I  (A)(2)  
 
WHEN YOUR NAME IS CALLED, STEP TO THE PODIUM.  STATE YOUR NAME AND 
ADDRESS FOR THE RECORD. COMMENTS ARE LIMITED TO A MAXIMUM OF THREE (3) 
MINUTES. 
 
QUESTION/COMMENT:   
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